MORGAN SCHOOL … 27 KILLINGWORTH TURNPIKE … CLINTON, CT  06413

Telephone:  (860) 664-6504
                  Fax:  (860) 664-6549
BUILDING RENTAL / FIELD REQUEST

	DATE:                                                      


	ORGANIZATION:                                                                                                           


	       Representative (name):                             


	     Address:                                                     


	      Telephone (home):                                                                                            (office): 


	SCHOOL REQUESTED:  (circle all that apply)

                  Morgan              Jared Eliot Middle              Abraham Pierson              Lewin Joel



	PRICES ARE BASED ON FOUR (4) HOUR BLOCKS OF TIME.  CUSTODIAL AND COOK FEES ARE ADDITIONAL
SPACE REQUIRED:  (circle all that apply)         (See attached sheet for additional fees)
                   Auditorium  -  $400                                        Morgan / Gym A  -  $400

                 Auditorium for rehearsal - $150                     Morgan / Gym B  -  $300

                 Cafeteria without kitchen  -  $200                  Eliot Gym  -  $300
                 Cafeteria with kitchen  -  $300                       Pierson Gym  -  $250

                     (does not include kitchen help)

                                                                                         Joel Gym  -  $250
                 Classroom - $100
                 Faculty Room  -  $100                                      Locker Room  -  $150 per room

                                                                                                   (specify number needed _________)

                All Fields - $150 (with exception of Pierson Field and Morgan Football Practice Field - $125 each)

                Other area (please specify)      
Please note:   * Libraries are not available for rental.  For indoor gatherings of 100 people or more, an
                          announcement  must be made at the beginning of the event pointing out all fire doors 
                          and routes of egress.  THIS IS PER STATE LAW.
                       * Page 2 (Building Rental Contract) of this form must be signed and returned with your

                          building rental request and/or field use request.

	DATE(s):  (include time building and/or fields will be used for each date listed)



	REASON FOR REQUEST:




APPROVAL                  Assistant Superintendent      YES _____ NO _____  DATE ___________



         Building Administrator        YES _____ NO _____  DATE ___________
                                                               Athletic Department             YES______NO_____  DATE____________



BldgRentalForm  
 MORGAN SCHOOL … 27 KILLINGWORTH TURNPIKE … CLINTON, CT  06413

Telephone:  (860) 664-6504

Fax:  (860) 664-6549
BUILDING / FIELD RENTAL CONTRACT

This section must be signed, dated, and returned along with your building / field rental request.  You should also include a deposit check in the amount of $300.00, made payable to “Clinton Town Treasurer”.  If the paperwork is being mailed, it should be sent to:

Clinton Public Schools

Linda Middleton

Maintenance Department

27 Killingworth Turnpike

Clinton, CT  06413

******************************************************************************

Organization:  __________________________________________________________________________

For Use of:  (please circle all that apply)


Morgan

Jared Eliot Middle
Abraham Pierson

Lewin Joel

Fields:  (please list)  _____________________________________________________________________

Other:  (please specify) ___________________________________________________________________

For Date(s) of:  _________________________________________________________________________

I agree on behalf of the above indicated organization that all members and guests will observe the above regulations and that, we, individually, and as an organization, will assume full financial responsibility for any and all damages done to Clinton Public School property during the indicated period of use on the “Building / Field Rental Request” form.  We also agree that our organization will at all times hereafter indemnify the above named school and / or field, against any loss, damage or expense of any kind, which said school and / or field may sustain or incur because of use of the above described building by our organization and will further hold said school harmless for loss of any kind in connection therewith.

Representative:  __________________________________
Date:  _______________



(Requesting Officer)

******************************************************************************

Building Rental Form

MORGAN SCHOOL … 27 KILLINGWORTH TURNPIKE … CLINTON, CT  06413

Telephone:  (860) 664-6504

Fax:  (860) 664-6549
CONDITIONS OF BUILDING USAGE

1. As a condition for using the facilities at any of the Clinton Schools, you must furnish a Certificate of Insurance

       prior to your scheduled event, indicating that you are insuring the Clinton Board of Education/Town of Clinton

       for liability under your policy.  Failure to provide such a certificate will result in the denial of rental privileges for 

       your function.  Please have your insurance agent send a Certificate of Insurance to:

Clinton Public Schools

Linda Middleton

Maintenance Department

27 Killingworth Turnpike

Clinton, CT  06413

2. Fees for building rental and / or custodians will be billed after your event has been held.  However, a bond of 

$300 in the form of a check in that amount shall be deposited with the Clinton Town Treasurer.  The check,    building rental request and signed contract shall be received by the Maintenance Department twenty (20) days before the event.
3. At least one or more custodians must be in attendance when a school building is in use.  It is the responsibility of

the organization to inquire whether or not police supervision may be necessary for your event.   As a condition of building use, if police supervision is necessary, all costs are to be borne by the organization. 

4.     At no time is smoking permitted in any school building or on school grounds.

5. At no time is the possession of, or consumption of, alcoholic beverages permitted in any school building.

6. At no time will a group of children be allowed to undertake planned activities without the direct supervision of an 

        adult.

7. The sale and / or use of all refreshments are strictly prohibited in the school building or on the premises, except by 

        written approval of the Assistant Superintendent of schools or the building Principal.

8. In the event of breakage or damage to any property or equipment, the organization using it assumes full  

        responsibility for replacement and / or repair according to the judgment of the Board of Education or its 

       designated representative.

9.    All activities must cease in the building(s) on the following time schedule:



MONDAY through FRIDAY
Morgan --- 9:30 PM






Eliot ------- 9:30 PM






Pierson ---- 6:30 PM






Joel -------- 8:30 PM



SATURDAY ----- Morgan, Eliot and Joel --- 1:00 AM / (Pierson is not available)



SUNDAY ----- Morgan, Eliot and Joel --- 12 Midnight / (Pierson is not available)

Building will be open thirty (30) minutes before an event is to begin and must be closed not more than thirty (30) minutes after the event ends.  Any event, which runs past 9:30 PM (8:30 PM for Joel), on Monday through Friday or occurs on Saturday or Sunday, necessitates the payment of custodial overtime by the sponsoring organization.

10. If an event is canceled, this must be done by notifying the Maintenance Department at least two (2) days in  

        advance or a minimum fee will be charged for custodial services of one (1) hour at time and a half.

11.   School events will take precedence in building usage.

12. Name, complete mailing address, and a daytime phone number must be on page one of this request.  If this 

        information is not completed, the request will be denied.

Bldg Rental Form

	BUILDING RENTAL FEES

	Rental Fees Approved by Board of Education August 4, 2008.

	

	

	SCHOOL
	AREA
	COST
	COST PER 

	
	
	
	ADDITIONAL HOUR

	Prices are based on  four (4)-hour blocks of time.*    Custodial & Cook's fees are additional.

	

	 
	 
	 
	 

	Joel
	Café without kitchen
	 $                      200.00 
	 $                     50.00 

	 
	Café with kitchen
	 $                      300.00 
	 $                     75.00 

	 
	Gym
	 $                      250.00 
	 $                     62.50 

	 
	Rooms
	 $                      100.00 
	 $                     25.00 

	 
	Joel Annex Field
	 $                      150.00 
	 

	 
	 
	 
	 

	Pierson
	Café without kitchen
	 $                      200.00 
	 $                     50.00 

	 
	Café with kitchen
	 $                      300.00 
	 $                     75.00 

	 
	Gym
	 $                      250.00 
	 $                     62.50 

	 
	Rooms
	 $                      100.00 
	 $                     25.00 

	 
	Pierson Field
	 $                      125.00 
	 

	 
	 
	 
	 

	Eliot
	Café without kitchen
	 $                      200.00 
	 $                     50.00 

	 
	Café with kitchen
	 $                      300.00 
	 $                     75.00 

	 
	Gym
	 $                      300.00 
	 $                     62.50 

	 
	Locker Room
	 $                      150.00 
	 

	 
	Rooms
	 $                      100.00 
	 $                     25.00 

	 
	Eliot Baseball Field
	 $                      150.00 
	 

	 
	Eliot Soccer Field
	 $                      150.00 
	 

	 
	 
	 
	 

	Morgan
	Café without kitchen
	 $                      200.00 
	 $                     50.00 

	 
	Café with kitchen
	 $                      300.00 
	 $                     75.00 

	 
	Gym "A"
	 $                      400.00 
	 $                     62.50 

	 
	Gym "B"
	 $                      300.00 
	 $                     62.50 

	 
	Rooms (including Locker Rooms)
	 $                      100.00 
	 $                     25.00 

	 
	Locker Room
	 $                      150.00 
	 

	 
	Auditorium (Rehearsals per night)
	 $                      150.00 
	 $                     62.50 

	 
	Auditorium (Recitals per night)
	 $                      400.00 
	 $                   100.00 

	 
	Morgan Baseball Field
	 $                      150.00 
	 

	 
	Morgan Softball Field
	 $                      150.00 
	 

	 
	Morgan Soccer Field
	 $                      150.00 
	 

	 
	Morgan Football Practice Field
	 $                      125.00 
	 

	 
	Morgan Tennis Court
	 $10.00/hour/court 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	Parking Lots
	 $                      100.00 
	 $                     25.00 

	 
	Auditorium Stage Lights (per night)
	 $                      350.00 
	 

	 
	Auditorium Sound System (per night)
	 
	 

	 
	Lighting Technician Fee
	 
	 

	 
	Sound Technician Fee
	 
	 

	
	
	
	

	* Excludes tennis courts which are rented "by the hour."
	


